
May I Present… Introductory Speeches !1

Ms. Solomon, September 5, 2013!

Why Introduce?!

The introductory remarks by which one is presented to his/her audience are an important aspect of 
public speaking. Listeners will be a more perceptive and appreciative audience if they understand a 
bit about the speaker. One function of the introduction is to establish the proper context or “frame of 
mind”, so that the audience knows what to expect. 

A good introduction gives the audience a sense of who the speaker will be and establishes his/her 
authority. It lets the audience know about the speaker’s expertise, skills and qualifications. In our 
case, it allows the class to get to know the person and gives us something to remember! In this 
case, your audience is a room full of students (and a teacher) who all want to learn more about 
public speaking.  

What Should the Introducer Say? 

Speeches of introduction should not be flat or stereotyped. They should be graceful, witty and fun: 
fun to hear and fun to give. Here is a set of guidelines that will serve as a handy system in organizing 
the facts that have been collected about the speaker. It is the T-I-S formula, as presented by Dale 
Carnegie in his book, Effective Speaking. 

 T stands for TOPIC. Start your introduction by giving the speaker’s name. 

I stands for IMPORTANCE. In this step, you bridge over the area between the speaker and the  
class, our interests and common goal. 

S stands for SPEAKER. Here you list the speaker’s outstanding qualifications, particularly 
those that are related to public speaking. Finally, you give the speaker’s name distinctly and 
clearly. From this point you can use your imagination. Trying the formula to the information you 
have gathered, take no more than 1-2 minutes to introduce the speaker. Make it short, and 
make it count. 

In Class: 

Choose a partner and interview him/her. Be sure to get as much interesting information as you can 
that the person would be willing to share with the class. You will write a short introduction (1-2 
minutes) for your partner and prepare to present that person in the next class. The student being 
introduced will then introduce you! 

All introductions must be submitted to the teacher at the end of the period. You may wish to write two 
copies, if you would like to practice over the weekend. On Monday, we will have about 10-15 
minutes to look over our work and practice and then you will present your partner to the class. 
Introductory speeches will be given a holistic mark out of 10 and lots of feedback.

 Excerpted and adapted from: “How to Introduce a Speaker” by Toastmasters International, Edmonton and Area http://1
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